Sri Lanka State Tradin =
(General) Corporation I.fd @j

Mo:100, Nawam Mawatha, Colombo 02,

VACANCY

ASSISTANT GENERAL MANAGER (ADMINISTRATION)

We arc looking for result oriented & sell motivated individuals with exceptional integrity
& cumpetence o resall Tor the following poations

Post of Assistant General Manager (Administration) HM 1-1
Job Deacription
a) Support DGM (Administration) to perform the administration functions smoothly

b) Coordination DGM {Adminstration} with the managers of administra tion sub
divisions

c) Propose new administration policies & procedures
d) Communicate necessary instructions 1o the administration managers

&) Performing other dutses which are assigned by the DGM (Administration)

External Candidates

A Bachelor's Degree i Management, Pubhic Admimistration, Busness Admmnistratson,
Human Resource, Comanerce, Accountaney Fiaance. . Supply Cham or Economics
which = recogmized by the LG A
WITH
A Postgradusie Degree qualification i the relevant field or Associnte Membership of a
recognised professional Chanered Instituie, which is relevant o the subject aren of the post
AND
Mimmmum 13 vears expenence al “Mamagenial Level™ in a Corpogation. Statutory Board,
Instinitson of & repuled privale mainsion

General Conditions

« Age - should be ot bess than 35 years and nof more than 55 years. The upper age limd will
nat apply 4o the intemal candidates
= (Other : Every Applicant,
L ‘Should ba & citizen of Sr Lanka.
i Shiwid be physically and mentally fit o dischargs the duties of the post well and 1o
SETVE in any part of the isiand
i Should be of axcellont moral characier,
+ Salary Scale
Rs. 80,295,/ (2,270 X 157 R 114 345/ =
The mitial salary posni for the above post is Rs B0 265,/=
Rs.50,000/= [Transpart Allowance)
Fusl Aliowancs as per the Pub Ad Circular 05,2018
Rs.7.800/= Cost of Living Allowance

« Application Procedure

Applicants giving full bio- data together with copies of all certificates for acmlemic,
professional qualifications & expenence with names, addresses & lelephone numbers
of two non related referces  should be sent 1o reach to following address on or before
Iah of May. 2021 under the registered post indicating the post apphed on the top left
hand comer of the envelop. Apphicants from Departments Statutory Board Public
Corporations’ Fully Government Corporations should send their applications through
the respective Heads of the Organrations. Applications recerved after the closng datc
will not be considered. Incomplele applications will be rejected withowt miimation.
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