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-English Grammar :-

Tense and Number, Sentences (Simple/ Compound / Complex/ Compound
Complex) Relative Clauses, Adjectives and Adverbs, prepositions
-Communication Skills :-

General Greetings and Introductions, Giving and getting information, Advising,
Suggesting and Expressing Opinions, Telephone Skills, Interviewing Skills,
Meetings

-Writing Skills :-

Internal modes of communication, Formal correspondence skills, Writing

Descriptions/Explanations, Summary Writing skills, Report Writing skills
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